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There are no fixed rules about how to use bullet points but consistency of use should be taught.
Here is a guide to punctuating a list using bullet points:

· Introduce the list with a sentence, phrase or word ending in a colon;
· For each new item, start a new line with a bullet point;
· For a list which is not in sentences, do not use capital letters or full stops;
· For a list which is in sentences, use capital letters at the beginning and semi-colons at the end; and
· The final point should end with a full stop.


The box above is an example of a list with items in sentences and is recommended as it also gives chn practice in using semi-colons to separate independent clauses.

The box below is an example of bullet-pointed list which is not in full sentences.

The prizes in the raffle are as follows:

· a day pass to a theme park
· family tickets to the cinema
· a teddy bear
· boxes of sweets




