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	How we identify and assess needs

	How will you know if my child or young person needs extra help? (IRR)

	· How do you identify children or young people with SEND?  (IRR)
· After identification, what would your setting’s first steps be?
· Does the setting/school/college have any programmes for early intervention/help? 
Our school follows the graduated response after initial concerns from a teacher or a parent. Concerns may arise from regular assessments which may indicate slow progress, teacher observations that a child is requiring more support to complete routine tasks, information from a previous school or parental observations at home. A child may go onto the Monitoring Register, while assessments and short-term interventions take place. This will give the school evidence around the different areas of need:
1. Cognition and learning - e.g. moderate learning difficulties and specific learning difficulties such as dyslexia and dyscalculia 
2. Communication and interaction - e.g. speech and language needs and autism
3. Sensory/physical - e.g.  physical disability, visual and hearing impairment 
4. Social, emotional and mental health - e.g. attachment difficulties, attention deficit hyperactivity disorder, eating disorders, anxiety
The process starts with the desired outcomes, including the expected progress and attainment, and the views and the wishes of the pupil and their parents. We will use this to determine the support that is needed and whether we can provide it by adapting our teaching methods and provision of resources within the classroom setting or whether something different or additional is needed.
An early discussion will be held with the pupil and their parents when identifying whether they need special educational provision. 
These conversations will ensure that:
· Everyone develops a good understanding of the pupil’s areas of strength and difficulty
· The parents’ and pupils’ views are taken into account
· Everyone understands the agreed outcomes sought for the child
· Everyone is clear on what the next steps are
If, after short-term interventions, further support is required, the pupil will continue to receive support and move to our Special Educational Needs Register. We will formally notify parents when it is decided that a pupil will receive SEND support. Parents and pupils will be consulted on all matters relating to the child’s SEND (Special Educational Needs and/ or Disability) provision. Parents are also encouraged to participate as fully as possible in supporting their child’s learning needs and request additional meetings with relevant staff in order to make this possible. 
Teachers are responsible and accountable for the progress and development of all the pupils in their class through Quality First teaching. High quality teaching is our first step in responding to pupils who have SEND. The following adaptations are made to ensure all pupils’ needs are met:
· Adapting teaching to ensure all pupils are able to access the curriculum. In most cases, SEND pupils should have full access to the curriculum, but they will need support to access it with success. This might include: giving longer processing times, pre-teaching of key vocabulary, chunking texts, reading instructions aloud, or providing small groups or 1 to 1 interventions to focus on key skills. etc.
· Adapting our resources and staffing
· Using our deep knowledge and understanding of our pupils and information about their additional needs that is shared with all staff, for example so that they are aware of the ‘every day, every lesson’ adaptations that need to be made for pupils to maximise their learning.
· Using recommended aids, such as laptops, visual timetables, larger font, coloured overlays, buff paper, talking tins etc.



	What should I do if I think my child or young person needs extra help? 

	· How will I be able to raise any concerns I may have? 
Firstly, speak with your child’s class teacher regarding concerns by email, telephone or by requesting a face-to-face meeting. At TRJS we have an open-door policy. The class teacher will need to communicate their concerns and those of the parent/ carer with the SENDCo. If you wish to raise a concern directly with the Special Educational Needs Disabilities Co-ordinator (Mrs K Rollins) please email: krollins@thomasrussell-junior.staffs.sch.uk, or telephone the school on 01283247505


	Where can I find the setting/school’s SEND policy and other related documents? (IRR)

	· The following documents can all be found on the school website, under the “Our School” page: 
SEND policy, Accessibility plan, Assessment Policy , Admission Arrangements, Attendance Policy, Positive Behaviour, Behaviour Equality Policy, Equality Statement, Information and Objectives, First Aid and Medical Needs 
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	How will you teach and support my child or young person with SEND? (IRR)

	 How will the curriculum and learning environment be matched to my child or young person’s needs? (IRR)

	· How will you support children and young people with SEND with or without an EHC plan? (IRR)
· How does the school plan the support? (IRR)
· How and when will I be involved in planning my child or young person’s education? (IRR)
· What additional learning support is available? (IRR)
· How will the school modify teaching approaches to meet my child or young person’s needs? (IRR)
· What arrangements are made for reasonable adjustments in the curriculum and support to the pupil during exams?
· What is your approach to differentiation?
· What provision do you offer to facilitate access to the curriculum and to develop independent learning?
· What additional learning support is available?

Assess, Plan, Do, Review
We follow the graduated approach and the four-part cycle of assess, plan, do, review as outlined in the SEND Code of Practice.
Assess: We will ensure that we regularly assess all pupils’ needs so that each child’s progress and development is carefully tracked compared to their peers and national expectations. We will listen to the views and experience of parents and the pupil. In some cases we will draw on assessments and guidance from other education professionals e.g. Educational Psychologists (EPs) and from health and social services.
Plan: Where SEND support is required the teacher and SENDCo will put together a plan outlining the provision to be put in place for the pupil as well as the expected impact on progress and outcomes. This will be done in partnership with the pupil and parents and all staff who work with the pupil will be made aware of the plan.
Do: The class teacher is responsible for working with the pupil on a daily basis. The teacher will also liaise closely with TAs or specialists who provide support set out in the plan and monitor the progress being made. The SENDCo will provide support and guidance for the teacher.
Review: The impact of the plan will be reviewed each term by the teacher, SENDCo, parent and pupil. This will inform the planning of next steps.
Class Teacher Responsibilities are as follows:
• Ensuring that all children have access to good/outstanding teaching (Quality First Teaching) and that the curriculum is adapted to meet your child’s individual needs (also known as adaptive teaching). 
• Checking on the progress of your child and identifying, planning and delivering any additional help your child may need (this could be things like targeted work, additional support, adapting resources etc..) and discussing amendments with the SENDCo as necessary. 
• Ensuring that all members of staff working with your child in school are aware of your child’s individual needs and/or conditions and what specific adjustments need to be made to enable them to be included and make progress. 
• Ensuring that all staff working with your child in school are supported in delivering the planned work/programme for your child, so they can achieve the best possible progress. This may involve the use of additional adults, outside specialist help and specially planned work and resources. 
SENDCo responsibilities:
· Coordinating all the support for children with special educational needs (SEN) and or disabilities, and developing the school’s SEND Policy to make sure all children get a consistent, high-quality response to meeting their needs in school. 
· Ensuring that parents/carers are: 
-  involved in supporting your child’s learning 
-  kept informed about the support your child is getting 
- involved in reviewing how they are doing 
- part of planning ahead for them. 
· Liaising with all the other people who may be coming into school to help support your child’s learning e.g. The Speech and Language Therapy Service 
· Updating the school’s SEND record of need, (a system for ensuring all the special educational, physical and sensory needs of pupils in this school are known and understood) and making sure that there are records of your child’s progress and needs. 
· To provide specialist support for teachers and support staff in the school so they can help your child to achieve their potential. 
· Supporting the class teacher when writing Support Plans.
· Organising training for staff so they are aware and confident about how to meet the needs of your child and others within our school
• Ensuring that the school’s SEND Policy is followed in their classroom and for all the pupils they teach with any SEND High Quality Teaching and Learning

Children are supported in the classroom based on the needs they present. Lessons are taught in multi-sensory ways (visual, kinaesthetic, aural, verbal). Firstly, adaptations are made within the classroom setting and suitable resources are provided to help with learning. For example, coloured overlays, buff coloured exercise books, individualised spelling words, fidget toys, physical resources, zones of regulations support, emotions fans, now and next boards, brain breaks, working outside when suitable. Work is differentiated with different levels of support and expectations from adults to suit the individual.  
Targeted Support 
If, after implementing changes within the regular classroom setting, the class teacher continues to identify additional needs, the child will be provided with additional adult support in small groups or individual work (an intervention) to help ‘close the gap’ between them and their peers. The intervention will have clear targets to help your child make more progress and will last for a set number of weeks. You will be asked to come to a meeting to discuss your child’s progress and help plan possible ways forward (Support Plan Meeting). 
Multi-agency Support
At times, specialist professionals may be asked to work with your child to better understand their needs and make recommendations regarding how they are best supported in class, which targets are set and interventions provided in school. 
Enhanced Assess, Plan, Do, Review
From January 2024, schools will be able to refer a child who needs additional support for enhanced assess, plan, do, review. This involves teachers, SENDCo and parents meeting with specialist professionals who make recommendations for additional support.  
Educational Health Care Plan (EHCP)
If, despite the support above, your child needs further or more specialist input, the school or you can recommend that the Local Authority makes a statutory assessment for an Educational Health Care Plan (EHCP). This is a legal process and you can find full details about this in the Local Authority (LA) based Local Offer, Staffordshire website at Staffordshire Connects | Special Educational Needs and Disabilities Local Offer
This will happen when a child has complex needs and/or when there needs to be clarity around the specific needs of the child. A multi-agency approach is needed to assess the need, to plan the support and identify the resources that the child needs. 
The application will combine information from you, your child, teachers, the SENDCo, Social Care and Health professionals. Information will be gathered relating to the current provision provided, actions that have already been taken and the outcomes of the targets that have been set. Staffordshire Connects | EHCPs (Education Health and Care Plans), Assessments and Reviews
Parents play an integral role in the support and development of their child and are encouraged to be actively involved in every stage of the process. 
Parents are invited to attend twice annual parent consultations, termly SEN Support Plan Reviews for their child and are invited to be a part of meetings school has with teaching specialists and external agencies such as Educational Psychologists, paediatricians and Behaviour Support services. Parental and carer views and experiences are sought to give a really clear picture of your child’s needs.
   
At TRJS, children with SEND are taught in groups of around 20 for maths in the mornings with one teacher and either one or two teaching assistants. Children with SEND needs are taught with a higher ratio of adult support. Children with SEND are able to be taught at a slower pace and to have the maths curriculum tailored more effectively to their needs in terms of key skills being learned and revisited and more regular revisiting of previous learning.  
Wellbeing Lead - Mrs Helen Vydelingum -  provides nurture group work and small/ one-to-one interventions to support those needing additional social and emotional support. Helen also provides a place for children to go at lunchtimes if they are finding unstructured times difficult.  
Small group interventions are run to meet the needs of children with SEND such as additional reading for decoding, reading for meaning (comprehension), learning of high frequency words (HFWs), times tables, arithmetic practice, memory skills, pre-teaching of vocabulary, social and cooperation skills (Lego Talk), lunchtime maths group, lunchtime homework clubs. 

Involvement from external providers includes:
Educational Psychologist service/advice 
SENIS service/advice 
Staffordshire Hub
Enhanced Assess, Plan, Do, Review service from Staffordshire County Council  
Working with other settings to create educational provision tailored to the individual e.g. Burton Albion Community Trust Alternative Education Provision and Cornerpost Education Services 
Behaviour Support
SALT (Speech and Language Therapy)
Occupational Health
Virtual Schools
Specialist Dyslexia Centres
Autism Inclusion Team
EPATT Literacy, Spelling and Maths as designed by Staffordshire Educational Psychologist Service
Liaison with Key Stage 1 and Key Stage 3 SENDCos from local schools


Funding for SEND
The school receives funding to respond to the needs of pupils with SEND from a number of sources: 
· A proportion of the funds allocated per pupil to the school to provide for their education (the Age Weighted Pupil Unit); 
· The Notional SEND budget: 
· The Pupil Premium funding for pupils who meet certain criteria.  
In addition, for those pupils with the most complex needs, the school may be allocated Additional Educational Needs funding.  This funding is then used to provide the equipment and facilities to support pupils with special educational needs and disabilities through:
· Smaller class sizes where possible.
· In-class support from teaching assistants.
· Small group support from teaching assistants e.g. nurturing groups, literacy and numeracy support.
· Bought in support from external agencies e.g. access arrangement assessment, speech and language support.
· Parent workshops.
· Provision of specialist resources e.g. assessment software.
· CPD relating to SEND for staff.

	 What arrangements are made for reasonable adjustments in the curriculum and support for pupils during exams? (IRR)

	Children with SEND can ask for questions to be read (unless in a reading exam). They can have a scribe. They can have 25% additional time. They can have enlarged texts. They can use additional aids such as a reading pen, brain breaks. Their work may be transcribed.
For SATs in Year 6, the above applies but they may be exempt from sitting SATs. 

	How are resources allocated to meet children or young people’s needs? 

	· How is your budget for SEND allocated and managed?
· How would you secure additional funding for a pupil?
The budget for SEND is allocated and managed by the Headteacher, following discussion and feedback from the SENDCo.
Additional funding for a pupil can be temporary through Additional Educational Needs (AEN) funding or on a longer-term basis with an annual review through an Education and Health Care Plan (EHCP). Support is allocated through individual support plans, which are regularly reviewed to ensure the needs of the child are being met and that resources are deployed as effectively as possible. Resources may include reading overlays or reading windows, electronic recording equipment, sensory objects and fidget equipment. Resources may also be purchased on recommendations from external professionals, such as the Educational Psychologist or Occupational Therapist.


	How is the decision made about what type and how much support my child or young person will receive? 

	· Describe the decision-making process. 
· Who else will be involved?
· How will the parent carer be involved? (IRR)
· Who will make the decision and on what basis? (IRR)

Step 1: (where pupils are being monitored) the class teacher and SENDCo decide on short-term interventions to meet pupil’s needs via adaptations in teaching methods, additional adult help and additional physical resources.
Step 2: (where pupils are on the SEND register) the class teacher and the SENDCo will use assessment data and observations to decide on specific interventions and support.
Step 3: the school will seek further guidance from external professionals and use their advice to set targets for pupils.
Step 4: progress data from in-school assessments, along with reports from external professionals determine whether a pupil meets the criteria for an EHCP. Parental agreement is needed for this process. The SEND Assessment Team from Staffordshire County Council decide on the provision required and the funding for additional support, which is reviewed annually. 

A child will be placed on the SEND register by school (with parental consent) if they require support that is additional to and different from the support given to the rest of their class, if they are significantly lower attaining in relation to their peers (consistently scoring in the 70s or 80s for standardised scores) and they are not making expected progress. 

School will recommend an application for an Educational Health Care Plan if, after at least two cycles of ‘assess, plan, do, review’ and possibly after the ‘enhanced assess, plan, do, review’ has been followed, your child is still not able to ‘close the gap’ in attainment between themselves and their peers. It may also be recommended that an Educational Health Care Plan is sought for a child if they have a physical disability which impairs their access to the curriculum/ impacts their learning and if they need additional significant support with communication and interaction and / or SEMH. 

If we are applying for an EHCP for your child, we will request a report from an educational specialist to act as supporting evidence for your child’s needs and evidence of the implementation of several cycles of assess, plan, do, review. This is usually an Educational Psychologist. Health services, who are involved with your child, will also need to submit information about them. Parent/ carer thoughts and experiences are always requested and submitted as part of an EHCP application. 
Parents also have the right to choose to apply for an EHCP (rather than school applying on their behalf). More information can be found on the Staffordshire Connects website: Staffordshire Connects | Special Educational Needs and Disabilities Local Offer




	How will equipment and facilities to support children and young people with SEND be secured? (IRR)   

	· What resources are available? 
At TRJS, we employ extra teachers to create a higher ratio of staff to children in all year groups.
We have two teaching assistants per year group, to provide extra support and deliver interventions as needed for pupils.
In all year groups, work is adapted so that the needs of all pupils can be met, whatever their level of learning 
A range of physical resources are available in school and others will be purchased on advice from external professionals as required.
Various devices and software applications are available to aid interventions.

	How will you and I know how my child or young person is doing? (IRR)

	· How will you assess my child’s progress? (IRR)
· How often will my child’s progress be reviewed and how will this be done?
· How will I know what progress they should be making?
· What opportunities will there be to discuss progress or be involved in the review process?
· How will you explain to me how learning is planned?
· What opportunities are there for regular contact and updates on progress?
· How do you assist communication with parents and carers of SEND?
· How do you work with specialist services to support learning?
Progress for interventions will be recorded on support plans and this will be assessed throughout the term and reported each term. Progress against the support plan targets will be communicated to parents through termly parents’ evenings, twice yearly reports and support plan meetings with the class teacher and/ or SENDCo each year. Parents’ views are welcomed and considered as part of the formal review process. Expectations for progress are recorded as: ‘MET’ – achieved, ‘Partially MET’ – some good evidence of progress, ‘NOT MET’ – target is not met and needs to continue or a new target is now more appropriate.
Pupils with an EHCP will have their targets reviewed at least termly and their EHCP reviewed annually to ensure that it still meets the pupil’s needs. Parents are invited to attend Annual Review Meetings, where they contribute their views on the child’s progress. Additional meetings can be arranged with the class teacher and/or SENDCo at a mutually convenient time at any time during the year.


	How will you help me to support their learning? (IRR)

	· How can I support learning at home?  
Care givers can help support their child’s learning at home by supporting with weekly homework tasks.
We also encourage supporting with work at home which works towards helping your child achieve their targets from their support plan.
Carers are encouraged to communicate difficulties and successes at home
The school report (twice-yearly) offers advice about supporting at home which we encourage carers to implement.
At times, we may ask carers to provide supporting information with referrals to health and other educational agencies.
· Do you offer any parent training?
TRJS has an open-door policy and we are keen to support parents in their desire to support their child. We are happy to offer advice and support. There are resources in the school website regarding methods to help support with spellings and maths understanding.  
TRJS will be running training sessions such as supporting your child with sleep and reading workshops. 

	How do we consult with and involve children and young people with SEND in planning and reviewing their education? (IRR)

	· How will my child be kept up-to-date on their progress, and involved in review processes? (IRR)
Pupils will receive ongoing feedback in the form of discussion, teacher marking, or scores achieved on certain tasks. During the termly support plan reviews, we ask children how they feel they are progressing and what their aspirations are. We also let them know how they are doing once their success in relation to their targets has been measured. Children are invited to contribute to their EHCP annual reviews.


	How do you assess and evaluate the effectiveness of provision for children and young people with SEND? (IRR)

	· How does the setting, school or college measure outcomes and the impact of the support provided to children or young people with SEND?
· How will you involve parents and carers in this process? 
· Does the setting, school or college use feedback mechanisms or surveys?
Support Plan SMART targets are assessed on a termly basis. 
Teachers continually monitor progress through class work and informal assessments.
Children participate in regular assessments to measure progress. Teacher assessment is also taken into account. 
Outside agencies (such as Speech and Language team) conduct their own assessments. 
Pupil Progress Meetings between the class teacher and member of SLT are planned each term.
Parents are invited to attend termly support plan updates and asked for their opinions about their child’s progress and the targets set.   They are asked about their aspirations for their child.
They are invited to twice-yearly parent consultations with an option to discuss their child’s end of year report in July.
Parents are provided with a report twice a year to update them on their child’s school experience and progress.
If their child has an EHCP, they are asked for their contributions and are invited to a meeting at least termly.
We will do an annual parental survey (from March 2024) to give us feedback on how their child enjoys school and how their child is progressing.
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	How do you ensure that my child or young person stays safe outside of the classroom? 

	· What handover arrangements are offered at the start and end of the school day? 
· What support is offered during breaks and lunchtimes?
· How do you ensure my son/daughter stays safe outside the classroom? (e.g. during PE lessons, moving between buildings and on school trips) 
· What are the school arrangements for undertaking risk assessments?  

Children are welcomed at the school gate each morning by a member of the senior leadership team (usually the headteacher). Children are looked after on the playground by two additional members of the senior leadership team. Children then make their way into their classrooms. Important information can be relayed from the members of staff on duty to the class teachers. 
At the end of the day, a member of the senior leadership will be at the gate to facilitate any communication with parents. Children in years 5 and 6 can walk home if parents/ carers have given prior permission to school in writing. Children in years 3 and 4 are collected from the playground where they are dismissed by a member of staff and there is an opportunity for feedback from staff or questions from parents.
An additional member of staff is on duty each breaktime and lunchtime to provide support for particular children with SEND who find       unstructured times more challenging.
The school as adopted OPAL play, which provides lots of play opportunities supported with the use of every day materials and equipment to support imaginative and engaging play opportunities. 
A supervised classroom/ area inside is provided for those children who need additional support through this unstructured time.
A risk assessment is completed for all activities beyond the school gates and for some activities within the school grounds. Additional equipment such as scooters and wheelchairs are brought on school trips to help facilitate access to activities. 
Individual risk assessments are carried out for children with additional needs for whom PE and Games lessons and moving around school may pose a greater risk to their personal safety. 
TRJS follows Staffordshire County Council Guidelines in implementing all risk assessments including use of Evolve for all educational visits (learning outside the classroom). 


	What pastoral support is available to support my child or young person’s overall social and emotional development and well-being? (IRR) 

	· What pastoral arrangements are in place to listen to pupils with SEND?
· What measures are in place to prevent bullying?
· Where can I find details of policies on bullying?
· How do you help children and young people to make friends?
· Is a mentor or buddy scheme available to support my child?
· How do you encourage and measure the self-esteem and confidence of pupils?
· Does the school offer a counselling service or a learning mentor?

Pastoral
We have a trained Wellbeing Lead who supports children with a range of interventions and supports staff training.
We have a comprehensive approach to delivering PSHE and have a team of Mindful Mentors who are trained to support in school. 

Anti-bullying 
TRJS has a coherent and effective approach to deal with bullying in line with the United Against Bullying guidelines (we have been recognised and accredited with the silver award). 
We have a zero tolerance approach to bullying.
The anti-bullying policy can be found on the school website under ‘Our School/ Policies’ 
We prevent bullying by implementing guidelines from United Against Bullying.  

Pupils with SEN are encouraged to be a part of school council and are encouraged to participate in extra- curricular activities to help them build communication skills and to mix with children in a less formal environment. 
We provide extra pastoral support to listen to the views of pupils such as Lego Talk and breaktime support groups. There is provision at breaktimes and lunchtimes to support children who are less confident socially.
SEND children have identified adults/mentors so they know who to go to for support. Our Wellbeing Lead has regular sessions to work 1:1 with pupils to build self-esteem and help them regulate emotions. There are regular slots in the timetable for children to pop and see staff over breaktimes and lunchtimes if needed.
We undertake regular surveys with children to gauge how safe and happy they feel at school, with a particular focus on anti-bullying, using resources from the United Against Bullying approach.


	How will you manage my child or young person’s medicine or personal care needs?

	· How does the school manage the administration of medicines and providing personal care where necessary?
· How does the school work with the family to draw up a care plan and ensure that all relevant staff are aware of the plan?
· How does the school support pupils who have to take time off for medical appointments.
Medicine is administered by a member of staff (usually office staff) who are trained in first aid. 
We have a medical needs policy which is regularly reviewed by staff and governors. 
All staff are made aware of all children with serious medical conditions.
All staff have regular first aid training.
Staff have specialist training in relation to specific medical conditions where needed (Such as Epilepsy 2022)
Where needed, staff work with families and relevant medical professionals to draw up care plans.
The school work with parents to discuss plans, logistics and feedback from any medical appointments.
Senior staff keep regular communication with any pupils who are hospitalised.
TRJS offer learning at home, where appropriate, so that the progress of a child is not adversely affected by absence due to medical needs.


	What support is there for behaviour, avoiding exclusions and increasing attendance?

	The school have a robust Positive Behaviour Policy, with clear support in place for children to help them reflect and maintain positive behaviour and good relationships with their peers and with staff. Where needed, Individual behaviour plans are created between pupil, teacher, SENDCo and shared with parents to help support and focus a child on the positives of their behaviour. Regular, timetabled positive play is planned, along with Lunchtime Plans to help manage the break at lunch time with a lunch pass, time to play with a friend indoors and time to play outside, under the supervision of staff.
We work to determine the reasons behind behaviour and see all behaviour as “unmet need”. We engage support from East Staffs Family Support for individuals and their families. The school also access further external support through the local SEND and Inclusion Hub. This may result in a child working with Alternative Provisions, such as Burton Albion Community Trust or Cornerposts Education Centre in Tamworth. Progress of a child at such provisions is regular reviewed and there is clear and regular communication between TRJS and the providers around attendance, engagement and progress against the child’s targets.


	How do you support children who are looked after by the local authority and have SEND?
We work closely with external agencies involved with the child e.g. Social Worker
SENDCO and DSL work very closely together to hold termly PEP meetings for all looked after children.
The SENDCo, DSL and Designated Teacher work very closely together to access additional services from Virtual Schools, both in Staffordshire and Derby City.
Staff are trained to have awareness of differing needs as a result of their circumstances
We provide daily access to our Vulnerable Children Lead teacher 
Looked after children are identified for activities outside of the classroom such as cookery and choir. 
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	· Who will be working with my child/young person – include contact details (IRR) 
Teachers, TAs, parents/ carers and, where appropriate, educational and medical professionals such as educational psychologists, paediatricians, behaviour support etc. 
· What is the role of my child’s class teacher/s?
To provide good or outstanding quality of teaching. 
To ensure that the curriculum is adapted to meet your child’s needs. 
To make reasonable adjustments to the classroom setting to help support children to learn which works to their strengths.  
To plan (and sometimes deliver) interventions which provide additional support to help ‘close the gap’ in learning between your child and their peers. 
To check on the progress of your child.
To ensure that all members of staff working with your child are aware of their individual needs and/ or conditions and what specific adjustments need to be made to enable them to be included and make progress. 
To ensure that all staff working with your child in school are supported in delivering the planned work/programme for your child, so they can achieve the best possible progress. This may involve the use of additional adults, outside specialist help and specially planned work and resources. 
To ensure that the school’s SEND policy is followed for all the pupils they teach with any SEND.
To communicate with parents to help create a strong supportive relationship between home and school. 

	How do you ensure that the SEND information about a child is shared and understood by teachers and all relevant staff?

	Meetings are held between teachers, TAs and the SENDCo to share information. 
Relevant documentation is shared with class teachers and TAs e.g. diagnoses, recommendations from professionals in line with GDPR (data protection). 
All staff who come into contact with a child are informed of relevant SEND information. 

	What expertise do you have in relation to SEND? (IRR)

	The SENDCo is in the process of achieving their NPQ SENDCo qualification (commenced April 2025).
School staff have received a range of training at three levels; awareness, enhanced and specialist.  This forms part of a rolling programme and is often focussed on particular school-based levels of need.

Awareness training has been provided to all staff on:  
1. How to support pupils with a diagnosis of dyslexia
2. How to support pupils on the autistic spectrum
3. How to support pupils who are dysregulated
4. How to support pupils with speech, language and communication difficulties
5. How to support pupils with memory difficulties
6. How to support pupils with mathematical difficulties, including dyscalculia.
7. Alfresco Learning – taking the curriculum outside
8. Epilepsy Training
9. How to support children with hearing impairment and children who are profoundly deaf.
10. How to support children with Developmental Co-ordination Disorder (DCD) (also known as dyspraxia)
11.  How to support children with achondroplasia
Training has been provided to Teaching Assistants by the SENDCo on:
1. Autism
2. Talking Partners  
3. Lego Talk
4. How to best support children in the classroom
5. How best to support children in meeting their target
6. How to get the very best from an intervention
7. Scaffolding/ adaptive teaching 
8. Blooms Taxonomy
9. Anger and Frustration
10. Dysgraphia
11. Metacognition
12. Colourful Semantics
Teachers and TAs are trained in maximising the best use of TAs within the classroom.
Attendance at the termly SENDCo update by the SENDCo
The school has visits from outside agencies who provide advice to staff in how to support the success and progress of individual pupils.
Updated epi pen and defibrillator training for all staff.
Staff have been on training for Mental Health and Wellbeing.

	Which other services do you access to provide for and support pupils and students with SEND (including health, therapy and social care services)? (IRR)

	· How does the setting and its governing body involve and work with other agencies in meeting the needs of my child or young person with SEND? Eg health, social services, local authority support services, voluntary organisations.
· Which health or therapy services can children/young people access on the setting/school/college premises? 
At TRJS we meet with other professionals to discuss how best to support your child.
We take on board advice provided in reports and diagnoses and implement additional support wherever possible. 
We work closely and effectively with a number of external agencies, including:
Speech and Language Therapy 
Occupational Health
Counselling services
Community Paediatricians
Educational Psychologists
East Staffs Family Support
East Staffs Behaviour Support
CAMHS
Community Nurses
Malachi
Stay Well 


	Who would be my first point of contact if I want to discuss something?

	· Who can I talk to if I am worried and how do I contact them?
The first point of contact is the class teacher whose email address can be found on the school website, by calling the school office and on the weekly homework sheet. 
If the concern is not resolved through conversations with the class teacher, please contact the Special Educational Needs and Disability Coordinator (SENDCo) Katie Rollins via e-mail: krollins@thomasrussell-junior.staffs.sch.uk or call the school on 01283 247 505. You can also contact the Headteacher James Emery via e-mail: headteacher@thomasrussell-junior.staffs.sch.uk or call the school on 01283 247 505. 

	Who is the SEN Coordinator and how can I contact them? (IRR)

	
Katie Rollins e-mail: krollins@thomasrussell-junior.staffs.sch.uk or call the school on 01283 247 505


	What roles do your governors have? And what does the SEN governor do?

	Note: must include information around looked after children
We have a SEND Governor (Jujar Singh) who meets with the SENDCo to discuss plans, provisions and outcomes for SEND pupils. Jujar is also a parent of children who have been through the school or remain at TRJS.
Further information about the roles of governors is on the school website under ‘Meet the Governors’. 

	How will my child or young person be supported to have a voice in the setting, school or college? (IRR)

	· How will my child be able to contribute his or her views?  
· How will the school support my child to do this?
· How do you support children with SEND in making their aspirations known?
Each class in the school vote for a school council rep to School council. SEND pupils are supported if they wish to stand for school council rep and staff discuss the process with them so that they understand what they are voting for in the democratic process.
Pupil voice questionnaires are carried out on a regular basis and SEND pupils are supported by staff to give feedback in this way.
Thoughts are gathered from pupils for the termly support plan reviews of their targets and for their school reports. Individual Support Plans include feedback from children around their targets, how they feel about their progress and their next steps.
Pupils who have an EHCP are asked for their views as part of the annual review process.
       Pupils are encouraged to join class and school discussions around PSHE, current affairs and issues affecting our world today.

	What opportunities are there for parents to become involved in the setting/school/college and/or to become governors?

	Parents are invited to help support a number of school events. The governing body includes a number of parents who are elected to take on that role. The governing body currently has five parent governors, one of which was elected in November 2023, following a detailed election involving four very strong candidates.
We have a committed group of parent volunteers who support reading with children and ensure health and safety during swimming lessons on the school premises

	What help and support is available for my family through the setting? (IRR)

	We offer support to parents to complete relevant documentation in relation to SEND. This can be the class teacher, the SENDCo or a member of SLT including the Headteacher. We also support parents with completing admission documents, Free School Meal applications or documents around the legal name of pupils.
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	How will my child or young person be included in activities outside the classroom, including trips? (IRR)

	· What activities are available that can be accessed by children with SEND in addition to the curriculum?
· How do you make sure clubs, activities and residential trips are inclusive?
· Do you offer before/after school care and provision?
TRJS provide a wide variety of extra-curricular clubs that provide a wide variety of opportunities for children with SEND. Some activities incur a cost to parents, such as musical instrumental tuition and Soccerstars, where others are run by school staff free of charge, such as school football, netball and choir.
The school offers provision at break times and lunchtimes to facilitate support for pupils with SEND during unstructured times outside of timetables lessons such as Regulation Station.
TRJS offers ‘Wrap Around Care’, including Early Birds (before school) and Night owls (after school) which is on the school premises and run by staff at school who have deep knowledge of all the children’s needs. We work with parents to do our best to accommodate any child at school with SEND. 
All clubs, activities and residential visits are planned to ensure that they are inclusive. Parents may be contacted to discuss provision so that the activities are planned to meet the needs of all pupils.
School has conversations with the providers of residential trips to ensure good provision for all children within the year group who will be attending. 
We will ensure we have discussions with parents prior to your child taking part in any activities or residentials to ensure the greatest level of inclusion possible.  

	How accessible is the school environment?

	· How has the environment been adapted to support children with sensory needs?
· How are SEND pupils supported to access facilities at school? (Accessibility Plan)
· How do you communicate with those families whose first language is not English?
· Does the school make use of alternative forms of communication?
The Accessibility Plan describes the actions the school has taken or is planning to increase access to the environment and the curriculum. The majority of the school site is wheelchair accessible. We have disabled toilets and medical room which is wheelchair accessible.
Our Accessibility Plan can be found on the school website under “About our School” and “SEND”.
We have a sensory garden to help children explore a range of sensory needs outside. 
We have a sensory area in the school building to provide children with somewhere to explore their sensory needs. This is accessible during learning time. 

The school has interactive whiteboards in every class, which allow different coloured backgrounds (to support children with dyslexic tendencies). Font size and colour can also be changed to remove any barriers to learning. A wide range of resources, including google translate, are available to support children with English as an additional language. IT software and equipment is available to ensure that all pupils can access the curriculum effectively.
We meet with parents and find out their level of English and what helps them communicate. 
We ask parents if parents require translation for conversations with school or if there are relatives who might help with translation. 
We use minimal language (and focus on key vocabulary)
The school uses visuals, symbols and simple sign language
We encourage learning through play / actions/ physical activity
TRJS celebrate the culture of the child and understand any cultural wishes the parents may have. 
The school encourages reciprocal learning so that pupils who do speak English learn about their language and culture.
The school welcomes any request from parents to provide information in a variety of accessible forms. 
We seek support from Staffordshire services  Staffordshire Connects | Minority Ethnic Achievement Service (MEAS)


	Provide details of the physical accessibility of the setting IRR

	Is the building wheelchair accessible?
Fully Accessible                           ☐
Partially Accessible                     ☒
	            Details (if required)
All pupil areas on the ground floor of the school are fully accessible for wheelchair access. There are two disabled toilets. Four of the eight classrooms are situated on the ground floor in the main building. There are two additional mobile classrooms, which are accessible via ramps. The playground is fully accessible from the school gates and from the school buildings. There are a further four classrooms on the first floor which are not accessible for wheelchair users. The school pool is accessible via a wheelchair but there is no hoist system to support access to enter the pool.   

Are disabled changing facilities available?    Yes  ☒
                                                                               No  ☐
Details (if required) 
Whilst there are no bespoke changing rooms in the school building, there is a large disabled toilet which is a space for disabled changing. There is a designated disabled changing area in the school swimming pool building. 
 






Are disabled toilet facilities available?    Yes  ☒
                                                                        No   ☐
  Details (if required)




Do you have parking areas for pick-up and drop-offs?   Yes  ☒
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	Who should I contact about my child or young person joining your setting? (IRR)

	· Where can I find information on entry criteria? (colleges/post 16)
Please see further information on entry criteria in the Admissions Policy which is available on the school website. Please see the link below. If you have any further questions regarding this please contact the school office via office@thomasrussell-junior.staffs.sch.uk or telephone on 01283247505

· Where can I find information relating to your admissions policy? (including details of arrangements for admission of pupils with disabilities – as specified in SEND Code of Practice)
On the school website: 
Thomas Russell Junior School - Admissions (thomasrussell-junior.staffs.sch.uk)


	How can parents arrange a visit to your school? What is involved?

	· Do you offer Open Days?
Yes. We have specific dates allocated for open days/ open evenings each year for new year three pupils. 
We run a new parents’ meeting for the new year three pupils during the summer term. 
If a child is due to join the school part-way through the academic year, we offer a welcome meeting for parents/carers and the child to come and look around and meet the staff. 


	How will you prepare and support my child or young person to join your setting?  How will you support them to move on to the next stage, or move on to adult life (as applicable for setting)? (IRR)

	· What preparation will there be before my child or young person joins you?
· How will he or she be prepared to move onto the next stage?
· What information will be provided to his or her new school?
· How will you support the new setting, school, or college to prepare for my child or young person?
· What work experience opportunities do you offer?
· Will you liaise with the child or young person’s previous education setting to share information?
Ahead of transition, additional transition meetings are arranged for children with SEND and their parents. External agencies are invited to meetings where appropriate, in addition to SENDCos from other schools, especially KS1 and KS3 for transition between phases.
All relevant SEND information, including reports, support plans, EHCP documentation is sent to the next school and discussed with relevant staff. Each child with SEND has a Child Passport to outline their needs, strengths and required provision. This is a 2-page summary that will move with the child as they move from one class, year or phase to another. Transition support is also supported and facilitated by the Educational Psychology Service and Autism Outreach Team.
We welcome work experience students and have an inclusive approach to supporting any student with SEND in this role.
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	What other support services are there who might help me and my family? (IRR)

	· Who can I contact for further information and how?
Further support and advice for parents can be found on our school website at: https://www.thomasrussell-junior.staffs.sch.uk
Further support is also available from SENDIASS:
https://www.staffs-iass.org
and Staffordshire Connects:
https://www.staffordshireconnects.info/kb5/staffordshire/directory/localoffer.page?localofferchannel=0


	When was the above information updated, and when will it be reviewed?

	This information was updated in January 2026 and will be reviewed in Spring Term 2027.

	Where can I find Staffordshire’s Local Offer? (IRR)

	Staffordshire’s SEND Local Offer can be found at www.staffordshireconnects.info  

	What can I do if I am not happy with a decision or what is happening? (IRR)

	· How can parents give feedback to the setting, school or college?  
· What is the setting, school or college’s complaints policy? (IRR)
In the first instance, please contact the school office and talk to the class teacher or SENDCo.
If needed, please contact the Headteacher, Mr J Emery, via the school office. If you have contacted the above and still wish to register a complaint, please contact the Chair of Governors, Mr Phil Evans via the school office, or direct on email at: governors@thomasrussell-junior.staffs.sch.uk


	Type of Setting (tick all that apply)

	
☒  Mainstream                 ☐  Resourced Provision                  ☐  Special
☐  Early Years                   ☒  Primary                                         ☐  Secondary                          ☐  Post 16                         ☐  Post 18
☐  Maintained                  ☐  Academy                                       ☐ Free School                        ☐   Independent/Non/Maintained/Private
☐  Other (Please specify below) Junior School (aged 7-11)



	DFE Number

	8602326

	District

	☐ Cannock                                               ☐ Lichfield                                                    ☒ East Staffordshire                                               ☐ Tamworth   
☐ Newcastle                                            ☐ Moorlands                                               ☐ Stafford                                                                 ☐ South Staffordshire     

	Specific Age range

	Ages 7-11 (Year 3-6)

	Number of places

	250

	Which types of special educational need do you cater for? (IRR)

	
☒ inclusive mainstream school                       ☐ special school

Offer specialisms in.  Tick all those that apply.

☐ Resource for autism                                                                                          ☒ Resource for social, emotional and mental health               
☒ Resource for cognition and learning difficulties                                           ☐ Fully accessible environment – for pupils with physical or sensory needs
☐ Deaf friendly                                                                                                        ☐ Resource for moderate learning difficulty
☐ Resource for physical disability                                                                        ☐ Resource for profound and multiple learning difficulty
☐ Resource for severe learning difficulty                                                           ☒ Resource for speech, language and communication needs
☐ Visual impairment friendly

Other specialist support/equipment:

☐ Specialist technology  
Comment:





☐ Rebound trampoline                                                                                                        ☐ Hydrotherapy
☐ Accessible swimming pool                                                                                              ☐ Medical
☒ Outreach and family support                                                                                         ☐ Therapy services
☒ Bought in support services                                                                                             ☐ Hearing loop  
☒ Sensory room/garden




 






















image1.emf

image10.emf

image2.png
SEND LOCAL OFFER




image20.png
SEND LOCAL OFFER




