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Thomas Russell Junior School

First Aid and Medical Needs Policy

Policy Approved by the Governing Body: 
19 March 2026
Policy Review Date: 




March 2028
Introduction
The First Aid procedure at Thomas Russell Junior School is in operation to ensure that every student, member of staff and visitors will be well looked after in the event of an accident, no matter how minor or major.  It is emphasised that the team consists of qualified First Aiders and not trained doctors or nurses.

Purpose of Policy

In the event of an accident all members of the school community should be aware of the support available and the procedures available to activate this.

The purpose of the Policy is therefore:

· To provide effective, safe First Aid cover for students, staff and visitors.

· To ensure that all staff and students are aware of the system in place.

· To provide awareness of Health & Safety issues within school and on school trips, to prevent, where possible, potential dangers or accidents.

First Aid Qualifications

The following staff are trained in basic first aid up to the level of Emergency First Aid at Work:

	Staff


	Date

	Amanda Brammer
	July 2025

	Claire Branson
	July 2025

	Amanda Chaddock
	July 2025

	Liz Graves
	July 2025

	Charlotte Marston
	July 2025

	Sam Owen
	July 2025

	Holly Sinclair
	July 2025

	Lou Vardy
	July 2025

	Helen Vydelingum
	July 2025

	Elaine Watling
	July 2025

	Sue Windsor
	July 2025

	Laura Patrick
	December 2025

	James Emery
	December 2025


Any group of pupils taken off site must include a member of staff qualified in First Aid.
First Aid Posts
The first aid posts are located:
· Medical room

· Swimming Pool
A first aid kit is always taken with a group to any off-site activity
Administering Medicines in School
There is no legal duty which requires school staff to administer medication; this is purely a voluntary role.  Where staff take the decision to undertake the role, they should have clear written permission from the parent, including a signature, which details the dose, time etc. and further, where possible the staff member should only supervise the child self-administering medication.  
See Appendix 1 – Form to be completed by parent before medicines are accepted on site
Non-prescribed medicines may not be taken in school without following above protocol.
All inhalers held in school must be of the blue (Ventolin / reliever) type.

Asthma

The school has an ‘Emergency Asthma Kit’ and the use is permitted in school / on school activities following the protocol established in DFE. https://www.gov.uk/government/publications/emergency-asthma-inhalers-for-use-in-schools   Parents must give written consent - Appendix 1.
Anaphylaxis

The school has purchased an ‘Emergency Anaphylaxis Kit’ and its use is permitted in school / on school activities following the protocol established in DFE. https://www.gov.uk/government/publications/using-emergency-adrenaline-auto-injectors-in-schools  Parents must give written consent - Appendix 1.
Defibrillator

The school has purchased a defibrillator (March 2026) which will be sited on the wall at the front of school. It is stored safely in an accessible unit and is checked regularly to ensure battery power.  The defibrillator is voice activated and can be used by any untrained member of the public.  TRJS staff will be trained in the identification and use of a defibrillator on a regular basis (from April 2026).
Storage/Disposal of Medicines
Medicines must be stored securely, either in the school office, medical room or the staffroom fridge, depending on the storage instructions.  Any staff medicines must be kept out of the reach of children; either in the staff lockers or the fridge, dependent upon storage instructions.
It is the responsibility of the parents to collect unused medicines from the school and dispose of them accordingly.

Accidents/Illnesses requiring Hospital Treatment
If a child has an incident, which requires urgent hospital treatment, the school will be responsible for calling an ambulance in order for the child to receive urgent medical treatment.  When an ambulance has been arranged, parents will then be informed and arrangements can be made where they should meet their child.  In the case of non-urgent hospital treatment, parents will be informed immediately and arrangements made for the parents to collect their child.  It is vital therefore, that parents provide the school with up-to-date contact names and telephone numbers.
Pupils with Medical Needs

Some pupils have medical conditions that, if not properly managed, could limit their access to education. See Lists in medical room, school kitchen and staff room.
These conditions include:
· Epilepsy
· Asthma
· Have severe allergies, which may result in anaphylactic shock
· Diabetes
Such pupils are regarded as having medical needs.  Most children with medical needs are able to attend school regularly and, with support from the school, can take part in most school activities.  However, school staff may need to take extra care in supervising some activities to make sure that these pupils, and others, are not put at risk.  An individual health care plan can help schools to identify the necessary safety measures to support pupils with medical needs and ensure that they are not put at risk.  Parents/guardians have prime responsibility for their child’s health and should provide schools with information about their child’s medical condition.  Parents, and the pupil if they are mature enough, should give details in conjunction with their child’s GP and Paediatrician.  A school nurse / registered nurse or first aid trainer may also provide additional background information and practical training for school staff, for example on the use of Epi-pens / feeding tubes / insulin calculation and administration
FIRST AIDERS will:

· Ensure that their qualifications are always up to date.
· Treat in line with the most recent First Aid Manual (a copy of which is available in the medical room).

· Ensure that first aid cover is available throughout the working hours of the school week.

· Always attend a casualty when requested to do so and treat the casualty to the best of their ability in the safest way possible. This includes wearing gloves where any loss of blood or body fluid is evident, calling for help from other First Aiders or Emergency Services.

· Help fellow First Aiders at an incident and provide support during the aftermath.

· Act as a person who can be relied upon to help when the need arises.

· Ensure that their portable first aid kits are adequately stocked and always to hand.

· Insist that any casualty who has sustained a significant head injury is seen by professionals at the hospital, either by sending them directly to hospital or by asking parents to pick up a child to take them to hospital; ensure that parents are aware of all head injuries promptly.

· Ensure that a child who is sent to hospital by ambulance is either:

· Accompanied in the ambulance at the request of paramedics.

· Followed to a hospital by a member of staff to act in loco parentis if a relative cannot be contacted.

· Met at hospital by a relative.

· The First Aider need not be the member of staff to accompany the casualty to hospital, however, an appropriate person should be sent.

· Liaison must occur with the teacher in charge of cover, to ensure that lessons are covered in the event of an absent teacher.

· Ensure that they always obtain the history relating to a student not feeling well, particularly in the cases of headaches, to ensure that no injury has caused the student to feel unwell.

· Keep a record of each student attended to, the nature of the injury and any treatment given, in the book provided in the Medical Room. In the case of an accident, the Accident Book must be completed by the appropriate person.

· Ensure that everything is cleared away, using gloves, and every dressing etc. be put in a yellow bag for contaminated/used items and sealed tightly before disposing of the bag in a bin. Any bloodstains on the ground must be washed away thoroughly. No contaminated or used items should be left lying around.  (There is separate labelled bodily fluids cleaning equipment)
The Governing Body will:

· Provide adequate First Aid cover as outlined in the Health & Safety [First Aid] Regulations 1981.

· Monitor and respond to all matters relating to the health and safety of all persons on school premises.

· Ensure all new staff are made aware of First Aid procedures in school.

The Headteacher will:

· At the start of each academic year, provide staff with a list of students who are known to be asthmatic, anaphylactic, diabetic, epileptic or have any other serious illness, and appropriate Care Plan if required, as well as ensuring necessary training is provided.

Staff will:

· Familiarise themselves with the first aid procedures in operation and ensure that they know who the current First Aiders are.

· Be aware of specific medical details of individual students

· Ensure that their students are aware of the procedures in operation.

· Never move a casualty until they have been assessed by a qualified First Aider unless the casualty is in immediate danger.

· Ensure that in the event that an injury has caused a problem, the student must be referred to a First Aider for examination.

· Send for help to the School Office as soon as possible, ensuring that the messenger knows the precise location of the casualty. Where possible, confirmation that the message has been received must be obtained.

· Reassure, but never treat, a casualty unless staff are in possession of a valid Emergency First Aid at Work Certificate or know the correct procedures; such staff can obviously start emergency aid until a First Aider arrives at the scene or instigate simple airway measures if clearly needed.

· Send a student who has minor injuries to the medical room if they are able to walk where a First Aider or Emergency first aider will see them; this student should be accompanied.

· Send a student who feels generally ‘unwell’ to the medical room with a note to staff suggesting a course of action, they will be accompanied if their deterioration seems uncharacteristic or is causing concern.

· Ensure that they have a current medical consent form for every student that they take out on a school trip which indicates any specific conditions or medications of which they should be aware.

· Have due regard to personal safety.

The implementation of this policy will be monitored by the Health and Safety Governor and Headteacher.
Appendix 1

Thomas Russell Junior School

Consent form for Inhaler/ EPIPEN / other prescribed medicine to be kept in school

Name of Child:
_________________________________          Class: ______


Please complete whichever section is applicable, clearly cross through any that are irrelevant and sign on the back
Inhaler








     * Delete if not applicable
I can confirm that my child has been diagnosed with asthma / has been prescribed an inhaler.
I understand that I must notify the school of any changes in writing.

My child has a working, in-date inhaler, clearly labelled with their name, which will be kept in the medical room in a labelled container that they can access at any time.

In the event of my child displaying symptoms of asthma and if their inhaler is not available or is unusable, I consent for my child to receive salbutamol from an emergency inhaler held by the school for such emergencies. 

EPIPEN / JEXT / Adrenalin auto-injector device                   * Delete if not applicable
I can confirm that my child has been diagnosed with allergies / has been prescribed an auto-injector as described:
Type: ______________________________

Dosage: _____________________
I understand that I must notify the school of any changes in writing.

My child has a working, in-date auto-injector, clearly labelled with their name, which will be kept in the medical room in a labelled container that they (or a responsible adult) can access at any time.

In the event of my child displaying symptoms of anaphylaxis and if their auto-injector is not available or is unusable, I consent for my child to receive adrenalin from an emergency auto-injector held by the school for such emergencies.

Other Prescribed Medicine





     * Delete if not applicable
I can confirm that my child has been diagnosed with _____________________________________ 

and the following medicine (Must be named and in original container as dispensed by the pharmacy)
_______________________________________________________ will be kept in school.

Storage instruction (e.g.: refrigeration):  
____________________________________

Dosage and method:

                     
____________________________________

Timing:



          
____________________________________

Special Precautions / side effects:

____________________________________

Self Administration:  Yes  /  No    (delete as appropriate)      



   Please turn over
Parental consent for school to administer medicine

     * Delete if not applicable
This school has a policy that staff can administer medicine.  Please tick the box below if you wish to give consent for staff to administer medication.
	
	I agree for staff at Thomas Russell Junior School to administer medicine (as detailed over) to my child.  I understand that I must deliver the medicine personally to the school office and accept that this is a service that the school is not obliged to undertake.

I understand that I must notify the school of any changes in writing.


Consent







  * This section must be completed

Full name: 


______________________________________________________________________ 

Relationship to child:
________________________________________________
Signature(s):


________________________________________________ 

Date: 



_________________________________
Daytime Telephone No:
_________________________________
For Office use only:

	Date
	Time
	Dose administered
	Signed
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