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	Further Information/Actions 
	Minutes taken at the meeting by CB

	1. Welcome 
	Led by Claire Branson
	Attendees: Hardeep Grewal HG, Mae Rollason MR, Rebecca Kelleher RK, Lily Nelson LN (left meeting at 5:10pm), Claire Branson CB
Minutes taken by Claire Branson

Apologies: Tamsyn Whitmore

	2. Current state of the Friends of TRJS 
	Led by Claire Branson
Look at charity website information: FRIENDS OF THOMAS RUSSELL JUNIOR SCHOOL - 1094665
	Looked at charity website
Discussed role of trustees

	3. Adoption of constitution

See accompanying Model Parentkind Constitution 
	Led by Claire Branson
Proposal to become a member of Parentkind and adopt their model constitution. 
Key points:
· Appoint at least two named trustees 
· Appoint named Chair, Secretary and Treasurer 
· Three meetings a year with records kept
· Annual AGM with report from Chair and Treasurer
· Annual return, accounts and Trustees’ Annual Report (TAR) published on charity website
	Agreed to become a member of Parentkind and adopt their model constitution.

ACTION: CB to look into payment for Parentkind membership and pass on info to new school staff liaison for Sept. Payment must be made by direct debit online (£171) Payee (School Office: AC / LP) needs to set up on Welcome to Parentkind | Parentkind in September. 
	
 

	4. Nominations and votes for trustees

See accompanying committee roles information

	Nominations for these roles please.
We need at least two named trustees. 
We need a named Chair, Secretary and Treasurer. Co-positions are also welcome. Other people can also support the committee roles. 

	Rebecca Kelleher appointed as Chair and Trustee.
Hardeep Grewal appointed as Co-Secretary and Trustee
Mae Rollason appointed as Co-Secretary 
Tamsyn Whitmore nominated as Treasurer – absent from meeting. Accepted by email. Appointed as treasurer. 

ACTION: CB to update Friends of TRJS charity website with new trustee names. 


	5. Any Other Business
	
	ACTION: RK requested a gambling licence for raffles. CB to research this and pass on info to new school staff liaison for Sept: PTA+ Raffle FAQs  need to register with local authority in September. 

ACTION: CB to research card machine for taking card payments at events and pass on info to new school staff liaison for Sept. e.g. Card Readers | Sumup Card Readers | Ryman® UK to be bought in September
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